25/06/2012

THE UNIVERSITY OF BRITISH COLUMBIA aplace of min THE UNIVERSITY OF BRITISH COLUMBIA

Stand out in a digital world: Did you know
Make your Linkedln pI‘Oﬁ|e “Users with complete profiles are 40 times

- more likely to receive opportunities through
~100% complete Linlseeln

(source: LinkedIn)

November 2011
UBC Career Services

-

———
VS I | 85% profile completeness
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Background information: Learning Objectives

What is LinkedIn? By the end of this 1 hour workshop, you will....

Why is LinkedIn important? . Assess the completeness and effectiveness
of your current LinkedIn profile

. Identify the gaps in your profile which need
to be completed

. Improve at least one section of your profile

. Create a plan to continue to construct your
profile at home until it is 100% complete
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Workshop Agenda

Log in to Linkedin and ?o to profile section
Assess completeness of profile

10 steps to a complete LinkedIn profile:
1. Photo

2. Tag line/headline
3. Summary

4. Position history
5. Education

6. Connections
7

8

9

1

Recommendations
Websites/twitter/blogs
. Personal info and public profile
0. Other tips
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Edit Your Profile
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Go to LinkedIn and Log In

www.linkedin.com

aplace of mind THE UNIVERSITY OF BRITISH COLUMBIA

Photos on LinkedIn

Create brand recognition with your photo

What is a good photo for your professional brand?
Photo of you, not somebody else

Clear image where you are the
focus

Basic background
Professional feel
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Adding a photo
ki , — Upload a photo from your computer

-

Ga back ta Edit My Prafl

Upload a Phato

15% pioes canmpistens current Photo You can upioad @ JPG, GIF or PNG e (File size Imj is 4 M8)
Sarah January pla My Browse.
Student al The Univérsily of Bribsh Calumbia A sl sl

Upia ot CEEEE

aplace of mind THE UNIVERSITY OF BRITISH COLUMBIA aplace of mind THE UNIVERSITY OF BRITISH COLUMBIA

Crop your photo if necessary Choose visibility and save

Linked [T, Linked Tl

Eait vy Pro o y P

& vour piewre nas been zavea.

Your photo will be
cropped to fit the
proportions of the
yellow box.

Use your mouse to
adjust your photo. .

You can zoom in, Remember _ Choose who can see
move side to side to SAVE your photo

or up and down. settings -

5 1message. my profile photo Is Visible to..

Holp Conter |
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Headlines

What is a headline? What is it used for?
What is a standard headline?

How can I stand out with my headline?
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Descriptive and Effective Headlines

Create a short summary description of yourself
and the types of connections you are seeking
through Linkedin

Sarah January es
Seeking internship opportunities at conservation related
non-profits
A - Wancouver, Canada Area | Nonprofit Crganization Management
Edit Photo

Post an update
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How to change your headline

Avoid using a generic headline assigned by Linkedin.

This type of headline will be shared by too many other
people (i.e. will not help you stand out).

Sarah January ea _ It's easy to

Student at The University of British Colu update
aneouver, Canada Area | Nonprofit Organization
your

headline!

* Bl Phato

Post ari Lpdate
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Writing a Summary Section
Create a highlight of your qualifications

Summarize with enough detail to understand your
main skills

BE8 Add sections to reflect achievements and experiences on wanr nrafile A5 Bdd sactions

Make regular updates

Edit — to this section

Expected UBC graduate with a passion for conservation and education. Experienced working in
a non-profit setting educating yauth. Background in supervising groups of youth with a focus on
team dynamnics and positive attitudes,

Specialties
Education, Non-Profit, Youth Education, Public Speaking
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Experience

+ Add a position

Educator (Volunteer) Edit

Evergreen Foundation

September 2010 - Present (1 year 3 months)

Provide a hrief description | Agk for recommendations Don’t wait

Day Camp Leaderm\ until you are

Ywea Add more info! i
June 2010 - August 2010 (3 months) looking for
Provide a briefdescription | Ask for recommendations work

Camp Counsellor Edit
Big Cove Camp Update your

June 2009 - August 2009 (3 months) experience
Provide a briefdescription | Ask for recommendations I’egu|a|’|y
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Added Sections

Featured 2 Enhance your Professional Profile

Sections

Select a section or application from the |eft to preview and add it to your profile

Certifications

Courses WordPress

Honors and Awards Connectyour virtual lives with
Languages the WordPress Linkedin
Application. With the
Organizations WardPress App, you can sync
Projects YOUr WOrdPress biog posts with
your Linkedin profile, keeping
Fatents vEryone you know in the
Fublications Know.
Show preview

Have ideas for new sections?
Send us feedback »

Close Window

25/06/2012
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Position History/Experience

Write e h—

Evergreen Foundation

accomplishment A e PSS

organization that p olution reduction

statements: R
Verb + task= result

Sues OF recycing 20 aif polon by talking Wi poterds

Feaple and Plants Biology Class 3rd Year Level it
use

Emphasize skills it

e Infences of piants on nun:

using specific verbs

scancmy

331 07000, arug

Day Camp Leader o

Include a result to
show your
accomplishments
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Coursework

List relevant coursework you have completed

Edit

+ Addl & course

Bachelor of Science, Major in Biclogy; Minor in Environmental Sciences

The University of British Columbia

« People and Plants Biology Class 3r Year Level

Note, there is no option to describe your
accomplishment in this section

This section appears above the education section in
your profile
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Position History/Experience

Include relevant St

coursework in your o e S T TR
“experience” section

ms and senices by distrbuting information and lierature at e

LinkedIn will
automatically organize el o, N
your experience into
chorological order

(most recent will be at R

for youth 3es 710, Focus was o outdoor acthvibes inciuding

the top of the list)

Presented pster topic o e Use of cedar by Fist Hations commundies as ameans of
sranomy.

eating Innovative, weekong. "Hug 3 Tres" program were

Enriched chsgrens surner exaenence by designig aCtiles that were un, Kterctive. nd
stiueationsl
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Education

Your education section will link to other areas
of your profile such as “activities and societies”
or “courses” sections.

’

+ Add & school

The University of British Columbia Euit

Bachelor of Science, Major in Biology, Minar in Environmental Sciences

2010 - 2013 {expected)

Activiies and Societies: UBC Debating Team, BC Federation of Mountains Club

This education is associated with
o« 1Courge

o recommendiations for this education Request Recommendations

25/06/2012
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Volunteer Experience

Describe volunteer experiences which showcase relevant,
transferable skills

Dem

onstrate passion and interest through “Causes I care

about” or “Organizations I Support”

aplace

Ma

Linked[fi.

+ 4dd avolunteer position

Member Edit
UBC Debate Team

Septernber 20109 - March 20101 (7 months)
Participated in various dehating competitions with student team throughaut the province and
across Canada

Causes | care about: Edit Organizations | support: Edit

* Health « BC Federation of Mountain Clubs, UBC

* Politics Debate Team
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king a connection

Account Type: Basic

Home  Profile Groups  Jobs Inbox  Companies  News  More People ~

Connections

Imported Contacts  Profile Organizer  Netwark Statistics

ith new connections » Advanced Options

Showing 0

You can easily import your connections
from your email contact list

Use the search

0f0 corfions X X =4
function to find people
you know or want to

etWo connect with

vt T e v i g e ATEAY ca e
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AS ki ng fo raconn eCti on ™7 Invite Karly to connect on Linkedin
How do you know Karly?
Write a messa g (S ™ Invite Karly to connect on Linkedin * Coleague
A . Educator (Volunteer) at Evergreen Foundation |
that indicates How do you know Kary?
how you know « oo
them and why :%CZS"J?ZZ?:S
hoose Activity or Society
you wa nt to

connect .

T Classmate

© we've done business together
€ Friend
-
ol

Other
| dan't know Karly

Include a personal note: (optionaly
We've done business tagetner

Hella Karly,
Friend

Otner

| enjoyed mesting you last week at the Tri-Mentoring Kick-off
1 don't know Karly

levent. I would like to add you to my Linkedin network and
continue aur discussions ahoutwiat you did after gracuating
Include a personal note: (optionz)

el ke to aia you to my professional nebwork on LInkesln. [With 2 BS¢ in Biology.
A h I

| saran January Best regards,

standard e ooy
personal note.

Important: Only invite pecple you know well and who know you. Find out why.
S Important: Only invite peaple you knaw well and who know yau. Find out wiy
R o Cance

or Cancel
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Recommendations Asking for recommendations

[T —

Provide evidence T Request PT—

to back up your 2L endorsements © Choose what youvant o be recommended for
. Manage r d - Camp Leager at YWCA

claims of good for specific wor

WO k . € Decide who you'll ask
s [
T Create a T
Demonstrate that e personalized O e e
CHIET peepl S email instead of e
believe in you and using the
want to work with oo norecommenesos s . k5 aor template.

you aga in 41131001 2092 0

Yal R no recommandations for s 06S3ar. [ Ask to be endorsed |
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Writing a recommendation request Additional info on your profile

Include details | R | Connect your profile with
including: other online sources

I'm emailing you today to request an endorsement for my work with the YMCA wWehsites:
Summer Carnp Program. I'm hoping you would be able to write a brief

recommendation about my involvernent organizing the "Hug a Tree" progran §
Through our interactions at YMCA, | hope yau can write about my organizational Twitter

Spec|f|c proJects ;L;\[ujr:sweu 35 capacity to work with children ta inspire them to connect with Utilize your professional
persona through blogs, e- Groups and
Transferable Thank you for your consideration portfo“os or twitter Associations:

i Best regards,
skills Faran January Honars and Awards +Add

Groups and associations can
be useful to connect to others
who share the same interest

Interests:

Note: Each recipient will receive an individual email. This will not be sent as a group
email
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Personal info and public profile Other tips

It is up to you how much Its not enough to create a LinkedIn profile and
information you would like to

share online. never use/update it
Phaone:
Ensure you have some method Address

for people to contact you Use LinkedIn to research companies

4]

It is not required to share Birthday
information such as:
« Phone number

» Address

- Birth date

* Martial status

harital status:
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