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About graduation

To graduate from UBC, you must complete a formal application process that
consists of two components:

1. Graduation Application
This application must be submitted to receive your parchment and to
indicate whether or not you plan to attend the ceremony.

2. Program Completion Application in Workday
This application must be submitted to have your degree conferred by the
Senate and officially completed.

You must complete both the Graduation Application and the Program
Completion Application or you will not be eligible to graduate.
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Before you apply to graduate, review the graduation application dates for spring
and fall.

Step 1: Submit the Graduation Application

First, go to the Graduation Application

1. Use your CWL to log into graduation.students.ubc.ca to access your Student
Portal.

2. Select ‘Apply for Graduation’ to start your Graduation Application.

¥ Student Portal EEH @ R

December 12, 2024 Wel:ume_

B Apply for Graduation

= Diploma Courier Requests
Graduation For Student #

ess the Faculty of Graduate and Postdoctoral Studies website to view jent deadlines for degree completion dates,

» |fyou are unsure of your ease visit Vancouver Graduation FAQs,

» Ifyou are a Kelowna campus student please visit Okanagan Graduation FAQs.

Program of Study

Master of Educational Technology (Vancouver) m

APPLY FOR GRADUATION

Current Applications

Q Search Applications

Program of Study Name

No Graduation Applications submitted

Complete your Graduation Application

1. Review the information at the top of the application, which indicates the last
date to make any required changes.
2. Complete the application.
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® Student Portal

=+ Graduation Application

Important Information

@ Changes to this application will not be saved until you click 'SAVE & SUBMIT'
O Closing your browser window will not save changes made to your application and you data will be lost

0 You will receive a confirmation email once your application has been itted. Please ensure to review your submission and make any required changes to your
application by .

Privacy/information Disclaimer

Personal information provided on this appli is P t to the University Act and the Freedom of Information and Protection of Privacy Act (FIPPA) for the
purposes of your graduation and other University Purposes. Under the FIPPA, your name, degree and year of graduation is considered to be public information. Any
questions about the collection, use or disclosure of your personal information may be referred to graduation@ubc.ca

Degree Program Details

Degree/Diploma Master of Educational Technology (Vancouver)

Previously Held Degrees
l

If your previous degree information shown here is incorrect or missing, please make the appropiate corrections. The degress should be listed from the lowest to highest level. (e.g.
B.Sc., M.sc.,Ph.D.)

Graduation Details

Degree Conferred —

e Some of the fields on the Graduation Application will be prepopulated
with information from your Workday account. Review this content.

e If graduation ceremony dates and times have not been assigned, your
graduation ceremony details will not appear. Details may not be available
until May (spring ceremony), November (fall ceremony) and are subject to
change.

Submit your Graduation Application

1. To submit your Graduation Application, you must select the “Save & Submit”
button located after the ‘Ceremony Details’ section.
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¥ Student Portal

Indigenous Nation

If you are an Indigenous student and would like to include the name of your nation (i.e. Musqueam Indian Band, Westbank First Nation, Fishing Lake Metis Settlement) in the
graduation program next to your name , please enter it here

Indigenous Nation

Check this box if you wish for your Indigenous Nation to be included in the graduation program alongside your name.

Ceremony Details

Do you plan to attend the Graduation ceremony? *
Yes @ No

To help you celebrate and share your graduation, we are planning to connect with external vendors, potentially outside Canada, to help prepare personalized
photography and/or video clips for you to share with friends and family.

If you have any questions or concerns about the privacy or security of your information, please contact the Ceremonies Office

Please indicate here if you wish to receive any available personalized photos and/or video clips and consent to sharing your information with the external vendor/s
(potentially outside Canada) to do so.
Yes No

If you are not attending the ceremaony, will you pick up your diploma or pay for your diploma to be couriered?

You can pick up your diploma at Student Information Services, 2nd Floor, University Center. NOTE: Students with degrees conferred in Sept/Nov/Feb and whe indicated
that they are attending the ceremony may opt to pick up their diploma or have it couriered before the june ceremony. *

Pick Up @ Courier
SAVE & SUBMIT
— [x

2. If your Graduation Application was successfully submitted, you will see a
screen that states “Application Successfully Submitted” and you will be
prompted to submit your program completion application on Workday.

You will also receive a confirmation email sent to the primary email address you
have listed in Workday. Reminder: Please check your Spam and Junk Email folders.

¥ Student Portal

@ Application Successfully Submitted

nfirmation email will be sent short

4 BACK TO HOME
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Step 2: Submit the Program Completion
Application

First, go to your Academics app

1. Log into your Workday account at myworkday.ubc.ca.

2. Click the “Academics” tab in the “Your Top Apps” menu on the right side of the
page.

Q Ssearch

Good Morning, On Behalf of: Whitney Demo

I's Tuesday, April 30, 2024

Awaiting Your Action

Announcements 12 >
You're all Jivt wp task Gel Workday Support
Need help with Workday? Access to
resources for UBC facul aff, an §
-
Timely Suggestions
Your Top Apps
Here's where you'll get updates on your active tems

Finances

Academics

ol Ll 2

Personal Information

Next, go to Graduation

On the “Academics” page in the “Academics” app:

1. Click the “Graduation” tab in the top menu.

2. Then, under “Graduation”, click the “Apply for Program Completion” link.
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+ Academics

Academics Registration & Cowrpes Support Elections

Program Completion Application Status 2 2 Graduation

Complete your Program Completion Application

On the “Apply for Program Completion” page, confirm your Academic Record.

e If you only have one Academic Record, this field will be prepopulated.
e If you have more than one active Academic Record, select the one you are
applying for.

Apply for Program Completion

Academic Record [ Gigi Graduation (GRADD300) - Faculty of Education (Vancouver)/Graduate (M.ET.) - 2021-08-23 - Active

m * | X Gigi Graduation (Legal) -

Address 2329 West Mall
Vancouver, BC V6T 1Z4
Canada

You can't select a program when iU's not your primary program, completes separately from your primary program, or has an active application already.

1item

@S

Apply Program of Study Educational Credential | *Expected Completion Date Student Program of Study Record Status

Master of Educational Technology (Vancouver) M.ET. - Master of Educational Technology In Progress

2024-88-31 [0

Confirm *

I -

] J Cancel

1. Double-check your name (this field will also be prepopulated).

2. Check the “Apply” box next to the applicable program of study. Only your
primary program of study can be selected in this application, but you will
graduate with all of your ‘In Progress’ programs of study, even if they don't
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appear here. If you have more than one program of study, make sure your
secondary programs are correct before submitting your application.
3. Enter your Expected Completion Date (ECD) according to the conferral period
you are applying for:
« May Graduation: Enter any date between January 1 and April 30.

* November Graduation: Enter any date between June 15 and August
31.

« The ECD date entered does not impact your academic record or the
date you actually meet/met program requirements.
4. Check the “Confirm” box at the bottom.
5. Check that the information is correct. Once your application is submitted, you
will not be able to edit it or make changes to your program of study.
6. Click the orange “Submit” button at the bottom left of the page.

Review and submit your Program Completion Application

1. Review your “Program Completion Status” to make sure your application was
successful. Your status should read “Applied for Completion”.
2. Click the orange “Done” button.

[
31

Apply for Program Completion

Academic Record  Gigi Graduation (GRA00300) - Faculty of Education (Vancouver)/Graduate (M.E.T.) - 2021-08-23 - Active
Name Gigi Graduation (Legal)
Application Date 20240521

Address 2329 West Mall

mpletion
Program of Study Educational Credential Date Student Program of Study Record Status
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Step 3: Verify your application

1. Use your CWL to log into graduation.students.ubc.ca.
2. Select “View Details” to open the ‘Application Details’ screen.

X Student Portal =0 g

December 12, 2024 weicome [N

& Apply for Graduation

B Diploma Courier Requests

Graduation For Student #

tudies website to view studen

a Vancouver camp
» Ifyou are a Kelowna campus stud lease visit Okanagan Graduation FAQs

Current Applications

Q Search Applications S{ARCH] T~

[+]

Program of Study Name

Master of Educational Technology (Vancouver) e

3. Confirm that you have successfully completed both the Program Completion
Application and the Graduation Application. Review the remaining application
details for accuracy. Please note that it may take up to 24 hours for the
display bars to update and reflect that both applications have been

5 Grad A r
i i B [ J'.f'ff .u--r; i Coremony Detss 0 RITETAN e
o YES
mm =
it vy DLl Basdit |
R O AoaRdY R € S RRAL FERSS LAASURTION FTRSD
& - L]
Fli T ki £ PR SRR PRI R
4 L] - L e Tia
R veoui Y miLD DEGRI T ERATH Ay TR
z 3
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e |Ifthere are any discrepancies or changes needed to your Graduation
Application, you can edit your application during the application period.
From the application details screen, select “Edit Student Application”.

e Your graduation application and program completion status will be
updated once it has been reviewed by your faculty, department or school.
Most faculties complete the approval process and enter their decisions in
April or May for the Spring Convocation and early November for the Fall
Convocation.

= You have completed all the steps required for your degree to be evaluated for conferral

Note: Your Graduation Ceremony details will not appear until graduation ceremony
dates and times have been assigned. Details may not be available until May (Spring
Convocation), November (Fall Convocation) and are subject to change. Check the
graduation schedule for updates.

Once your degree has been conferred, the following details will appear on your
graduation application. You can view your program completion status as
“Complete” in Workday by navigating to your Workday profile and selecting
Academics > Overview.

= You have completed all the steps required for your degree to be evaluated for conferral

Degree / Diploma z . -
- s eremony Details ttendance
B Q YES

Ceremony Details Audit History

DEGREE COMFERRAL PERIOD GRADUATION PERIOD
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There are a number of program completion statuses that may appear on your
academic record once you have applied to graduate.

Program Description When does this status change?

Completion

Status

Applied for Your Program Completion This status remains from the time after you

Completion Application has been submit your Program Completion Application
submitted successfully and will until your application is reviewed. The review
be reviewed. process may not occur until closer to May or

November.

Evaluation Your application has been This can happen any time after

Deferred reviewed. You will be approved | you submit your Program
for graduation once you Completion Application and before the May or
successfully complete your November Senate meetings.
remaining academic
requirements in your final term.

Approved for Your application has been This status will appear after you have

Completion reviewed. You have been successfully completed all your course
approved to graduate, but your | requirements, and your final grades have
degree has not yet officially been submitted (including grades for transfer
been conferred by the Senate. credits).

Denied You have not satisfied the This status can appear any time after your
academic requirements for application has been reviewed and you do not
graduation, or you have meet program requirements, or you have
withdrawn your application for withdrawn your application.
program completion.
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Step 4: Submit Your Program Completion
Questionnaire (may be required)

After submitting your Program Completion Application, you will receive the
Program Completion Questionnaire sent to your “My Tasks” inbox in Workday.

The Program completion questionnaire is optional unless you have outstanding
transfer credits (courses taken at another institution) that need to be added to your
record to meet degree requirements. In this case, you must submit a Program
Completion Questionnaire.

1. Click the “My Tasks” inbox icon at the top right of the page, or select the task on
the Workday landing page under “Awaiting Your Action”.

= MENU Q Search ja A

Here's What's Happening It's Thursday, May 16, 2024

Awaiting Your Action Announcements lof2 >

Get Workday

Support

Need help with

ort Workday? Access t... t

Apply for Program Completion Event: Gontran Graduation (GRA00200) - Faculty of
(=] Arts and Social Sciences/Undergraduate (B.A.) - 2022-08-22 - Active

My Tasks - 1 minute(s) ago

& Go to My Tasks (1)

Your Top Apps

- Lo

2. Click on the inbox notification titled “Apply for Program Completion Event” to
open the questionnaire.
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= MENU Q search Q é 8

@ My Tasks s All Items 1em Yr © L7 Created 20240516

Q  search: All ltems L Complete Questionnaire
[El Alltems = .
i 'Program Completion Application — General' for Apply for Program Completion Event:
(L1}

Arvarcad Search Gontran Graduation (GRA00200) - Faculty of Arts and Social Sciences/Undergraduate
(B.A) - 2022-08-22 - Active ==

(&  saved searches b Apply for Program Completion Event:  2024-05-16 1¥
Gontran Graduation (GRA00200) -
Faculty of Arts and Social

Sciences/Undergraduate (B.A) - 2022- Program Completion Application - General
£ Filters 08-22 - Active
Overview
< < In order to graduate, you must apply for Program Completion regardless of whether you choose
Archive
1o attend the ceremony or not
Conferral Periods
[  Bulk Approve « May Conferral - application dates: November 1 to February 28

« November Conferral - application dates: May 1 to August 31
For more graduation information visit: UBC Okanagan Graduation or UBC Vancouver Graduation

If you're a UBC Vancouver graduate student, there are specific deadlines for you -

) Save for Later @

3. Complete the questionnaire by selecting “Yes” or “No” for the question.

4, Review your answer before proceeding. Once you submit, you will not be able
to make changes or view your response.

5. Click the orange “Submit” button to submit the questionnaire.

Commonly encountered problems

You may come across the following error message while filling out your Program
Completion Application:

Error: The selected expected completion date doesn't fall within an academic
period available for completion.

You will see this error message if the application period for your chosen graduation
date has not yet opened, or if you enter an Expected Completion Date that is too
far in the future. Refer to the application periods and expected completion dates
listed above.
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Apply for Program Completion

Academic Record % x Gigi Graduation (GRA00300) =
Faculty of Education
(Vancouver)/Graduate (M.E.T) -
2021-01-01 - Active

Name #* | x Gigi Graduation (Preferred) =
Address 2329 West Mall

Vancouver, BC V6T 124

Canada

‘You can't select a program when it's not your primary program, completes separately from your primary program, or has an active application already.

@  Errors and Alerts Found | ~ |

Error - Expected Completion Date (Row 1 Column 4)
The selected expected completion date doesn't fall within an academic period available for completion.

item
Apply Program of Study Educational Credential *Expected Completion Date

282,

6 5

‘ B Master of Educational Technology (Vancouver) ME.T -Master of Educational Technology
v

Confirm *

Error

1. Expected Completion Date (Row 1 Column.4)
Tha sedected expected completion date doasn fall within an scadenmic penod avadabie for completion

Additional resources

@S

Student Program of Study Record Status

In Progress

e Viewing your Graduation Application or Program Completion Status

e Graduation at UBC
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