Downloading your tax
forms

About tax forms

Download tax forms for the 2024 tax year

Download tax forms for tax years prior to 2024

Request mailed copies of tax forms

About tax forms

The tax year begins in January and ends in December. For example, the 2025 tax
year consists of the following academic periods:

e 2024-25 Winter Term 2 (January to April)
e 2025 Summer Session (May to August)
e 2025-26 Winter Term 1 (September to December)

Where to access tax forms

Tax forms for 2024

Tax forms for 2024 are stored in Workday in the “Finances” app. Alumni and
individuals who aren't able to log into Workday who need access to 2024 tax forms,
please contact an Enrolment Services Advisor for support.
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Tax forms prior to 2024

You can download historical tax forms prior to 2024, by accessing the UBC Official
Documents tool (ODMT) from within Workday. Alumni and former students who
aren't able to log into Workday can log into the UBC Official Documents tool (ODMT)
directly.

Note: If you are logging into the UBC Official Documents Management tool for the

first time, you may have to wait 30 minutes for your information to sync before you
can proceed with the order.

T2202 - Tuition and Enrolment Certificate

A T2202 is used to claim a credit for income tax deductions. Students receive
a 12202 slip for paid tuition fees (more than $100) in qualifying courses that
are eligible to be claimed on an income tax return. The T2202 also reports
the months of full- or part-time study the student was engaged in during the
tax year.

Exclusions apply if fees or charges are not yet paid by the student, or if they
are reimbursed and therefore not included in the student's income.

If the original tax slip has already been submitted to the CRA, and there is an
adjustment to totals, then an amended tax slip is required and must be
submitted to the CRA.

T4A - Statement of Pension, Retirement, Annuity,

and Other Income

A T4A is used to report additional income. Students receive a T4A slip if they
have received a bursary, scholarship, award, Teacher Certificate, Passport to
Education or faculty/staff tuition fee waiver as a dependent of a UBC staff or
faculty member.

Tuition paid by a sponsor is considered taxable income. However, the
sponsoring organizations issue the T4A slips for this income, not UBC.
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Download tax forms for the 2024 tax year

1. Log into your Workday account at myworkday.ubc.ca.
2. On the right side of the page, in the “Your Top Apps” menu, click the

“Finances” app.

Let's Get Started I¥'s Tuesday, July 2, 2024
Awaiting Your Action Announcements 1042 2
Youre all caught up on your tasks. Get Workday Support
Where can faculty, staff, and
student empiayees get hel
Timely Suggestions
Hara's whera you'l gat updates on your active itams Your Top Apps

'—T Academics

Finances

(2= | Personal information

Favorites

88 View All Apps

3. Inthe toolbar, select “Tax Forms (T2202 and T4A)".

UBC
= MENU Q Search

< Finances

Direct Deposit

0 Please set up a direct deposit bank account for student refunds if you are expecting to receive a refund of a tuition credit or a
UBC bursary, award, or scholarship. Set up direct deposit for expenses if you are expecting to receive an expense...

Set Up Payment Elections

§  TaxForms (T2202and T4A) || Finances

B T2202

Print T2202 Slip

O T4A

Print T4A Slip

IE} Historical Tax Forms

UBC Official Documents
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12202 (tax year)

1. Click “Print T2202 Slip”.

= MENU

< Finances

Q Search

Direct Deposit
Please set up a direct deposit bank account for student refunds if you are expecting to receive a refund of a tuition credit or a

UBC bursary, award, or scholarship. Set up direct deposit for expenses if you are expecting to receive an expense...

Tax Forms (T2202 and T4A)

= T2202

Print T2202 Slip

= T4A

Print T4A Slip

Set Up Payment Elections

Finances

I} Historical Tax Forms

UBC Official Documents

2. Enter “2024" in the Tax Year box.

3. Click OK.

'r

Print T2202 Slip

Print T2202 Slip

Tax Year (e.g. 2023) * | 2024

Filter Name

Manage Filters ( Savn

0 Saved Filters

(-

4. A new window will appear. Click “Print”.
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5. A pop-up window will appear.

Your request is being processed

6. Once the tax slip PDF is generated, click the download button in the top-right

corner.
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T4A (2024 tax year)

1. Click “Print T4A Slip”.

= MENU Q Search

< Finances

Direct Deposit
Please set up a direct deposit bank account for student refunds if you are expecting to receive a refund of a tuition credit or a

UBC bursary, award, or scholarship. Set up direct deposit for expenses if you are expecting to receive an expense...
Set Up Payment Elections

Tax Forms (T2202 and T4A) Finances

I3 T2202

Print T2202 Slip

= T4A

Print T4A Slip

IE] Historical Tax Forms

UBC Official Documents

2. Enter “2024" in the Tax Year box.

[ ]
Print T4A Slip X

Tax Year (e.g. 2022) * | 2024

Filter Name

Manage Filters ( e '\‘
Fillers “\\ 7’/.

ved Filters

=l -
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3. Click “OK".
4. A new window will appear. Click “Print”.
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5. A pop-up window will appear.

Your request is being processed

Ol B O B0 Wil OF €100 10 D 1ol Ll

i Boctity bie Later |

6. Once the tax slip PDF is generated, click the download button in the top-right
corner.
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Download tax forms for years prior to 2024

Alumni and individuals who don’t have access to Workday can access tax
forms prior to the 2024 tax year on the UBC Official Documents tool (ODMT).

Log into the UBC Official Documents tool (ODMT) and skip to page 9.

Current students you can use the direct link above to log directly into ODMT, or
follow the directions below to log into ODMT through Workday.

1. Log into your Workday account at myworkday.ubc.ca.
2. On the right side of the page, in the “Your Top Apps” menu, click the

“Finances” app.

Let's Get Started It's Tuesday, July 2, 2024

Awaiting Your Action Announcements

aught up on your tasks n Get
stude

Here's where youll get updates on your active items. Your Top Apps

Timely Suggestions

£=57  Academics

[[Il, Finances

Personal Information

Favorites

View All Azps

3. Click on “UBC Official Documents” under “Historical Tax Forms”.

= MENU Q Search

Tax Forms (T2202 and T4A) Finances

= T2202

Print T2202 Slip

O T4A

Print T4A Slip

I3 Historical Tax Forms

UBC Official Documents
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12202 (prior to 2024 tax year)

1. Under “Order Options,” click on “Tax Form T2202".

%F' OF sRiTISH CoLumein UBC Official Documents - @
July 4, 2024 Welcome Request
Order Options Order History

© Official Transeript

D Document Type Status Total Created At } Created By
@ Confirmation of Enralment Lettar

@ Program Completion Letter
Mo iterns available

© Certified Copy of Parchment

2. A pop-up window appears. Under “Historical Tax Form T2202" drop-down
menu, select the tax year that you want to generate and click “Request Tax
Form T2202 (PDF)".

Order Tax Form T2202

Click 'Request Tax Form T2202 (PDF)' button to proceed.

=
Request Generate

Student Name

Historical Tax Form T2202

For an Amendment please contact Enrelment Services: hitps:/fwww.askme ubc.ca/form/s/

CANCEL
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3. Enter and review your address under the “Tax Form T2202"” Information
boxes to ensure it is correct and up to date. Once done, click “Request Tax
Form T2202 (PDF)".

Order Tax Form T2202

Click "Request Tax Form T2202 (PDF)' button to proceed.

Student Number: -Year: 2019 - Type: O -
Please select a historical tax form from the dropdown menu.

Tax Form T2202 Information

Last Name Social Insurance Number (SIN)

Address Line 1 Address Line 2

Province Postal Code

For an Amendment please contact Enrolment Services: https://www.askme.ubc.ca/formis/

" CANCEL | REQUEST TAX FORM T2202 (PDF)

4. Click "Generate T2202 Tax Form (PDF)".

Order Tax Form T2202

Click the Download icon to get the form.

-
Request Generate

( cLose GENERATE T2202 TAX FORM (PDF)
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5. Click “Download Letter (PDF)".
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Order Tax Form T2202

Click the Download icon to get the form.

Download Letter (PDF)

E

( cLose |

v
Generate

6. Click the download button in the top right corner to download the PDF.

I Canada Revenue  Agence du revenu
Agency du Canada

Protected B when completed
Protégé B une fois rempli
For student / Pour étudiant 1

Tuition and Enrelment Certificate Year
Certificat pour frais de scolarité et d'inscription Année

N d address of desi institution [11] School type [12] Fiying school or club
MNom et adresse de 'élablissement d'enseignement Catégorie d'école Ecole ou club de pilotage
UNIVERSITY OF BRITISH COLUMBIA 1 =
2016 - 1574 EAST MALL [14] Student number [15] Filer Account Number
VANCOUVER, BC V6T 121 Numéro détudiant Numéra de compte du déclarant
SN L L
13| Name of program or course E‘ E[ ﬂ] El E
Nom du programme ou du cours Number Number Eligibio tulion fose,
se:;?n From WTJ;M of months. of months. part-time and full-time
eriods "
P bt -t ful-time Frais de seolarits
Périodes| pe A Nombre Nombre admissibles pour
Student Name d'études | AAMM | AAMM de mois & de mois 4 éludes 4 lemps partiel
Nom de Fétudiant temps partiel temps plein et & temps plein
1 1‘ 9 l]|‘| 1I 9 D‘ﬂ o 4 $3,352.55
Ry 2 [1,905[1,908 [ 0 0 50.00
tudent address
Adresse de I'étudiant 3 | N90,7]1,80,8 b L $0.00
4 1,909,912 0 4 §3,062.19
Totals / Totaux (24 0 [25] 8 26 §7,314.74

Information for students: See the back of Certificate 1. If you want to transfer all or part of
your tuition amount, complete the back of Certificate 2

[17] Social insurance number (SIN)
Numéro d'assurance sociale (NAS)

pour les étudi : Lisez le verso du certificat 1. Si vous désirez transférer
une partie ou la totalité de vos frais de scolarité,
remplissez le verso du certificat 2.

10/24/2025

L | LR |
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See the privacy notice on the next page.
Consultez I'avis de confidentialilé 4 la page suivante, 1+l
— Canadid

Canada Revenue  Agence du revenu Protected B when completed
.*. Agency du Ganada Protégé B une fois rempli

For student / Pour étudiant 2
Tuition and Enrolment Certificate Year ﬁ
Cartificat nour frais da 2ealarité ot d'inserintian Année 2019
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T4A (prior to 2024 tax year)

1. Under “Order Options,” click on “Tax Form T4A".

[OBZ] THE UNIVERSITY
IS8k OF BRITISH COLUMBIA

UBC Official Documents ~ @

July 4, 2024

Welcome Reguest
Order Options Order History

© Official Transeript

D Document Type Status Total Created At } Created By
@ Confirmation of Enralment Lettar

@ Program Completion Letter

Mo iterns available

© Certified Copy of Parchment

2. Under “Historical Tax Form T4A” drop-down menu, select the tax year that
you want to generate and click “Request Tax Form T4A".

Order Tax Form T4A

arm T4A (PDFY brutton 1o proceed

Bequest
Student Name:
Far an Amendment please contact Enrolment Services: hittos /v askme ubc calformis

—
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3. Enter and review your address under the Tax Form T4A Information boxes to
ensure it is correct and up to date. Click “Request Tax Form T4A”".

Order Tax Form T4A
Chick Request Tax Fonm T4 (PDFY button 1o proceed
ﬂfq:l‘(
Student Name:
Historical Tax Forms
Student Number: Veear: 2015 Type: 0 - § Type: AW

Tax Form Information

D - Amount

Last Name * Social Insurance Mumber (SIN) *

Address Line 2 city*

Postal Code ™ Cauntry *

For an Amendment please contact Enralment Senvioes: s ww askme ubc carfonms

(" canceL )

4. Click "Generate T4A Tax Form (PDF)".

REQUEST TAX FORM T4A

C
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Order Tax Form T4A

Click the Download icon to get the letter,

( cLose
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5. Click “Download Letter (PDF)".

Order Tax Form T4A

Click the Download icon to get the letter.

v
Generate

Download Letter (PDF)

( CLOSE )

6. Click the download button in the top right corner to download the PDF.

B o

172 - 100% +

Payer's name — Nom du payeur

Year
Année

I*I Canada Revenue :ug’flwuu Teveny T4A

STATEMENT OF PENSION, RETIREMENT,
ANNUITY, AND OTHER INCOME

ETAT DU REVENU DE PENSION, DE RETRAITE,
DE RENTE OU D'AUTRES SOURCES

061 Payer's account number / Numéro de comgte du payeur

Social insurance number
Numéro d'sssurance

[o12 013

Recipient's account number
Numera de comple du bénéficiaire

016

o

Pension or superannuation — line 115
Prestations de retraite ou
autres pensions - ligne 115

Lump-sum payments — line 130
Paiements forfataires - ligne 130

Income tax deducted - line 437
Impdt s le revenu retenu - ligne 437

=

Self-employed commissions
Commissions ¢'un travail indépendant

o=

Fees for services

Annuities Honoraires ou autres sommes
Recipient’s name and address — Nom et adresse du bénéficiaire s pour services rendus
Last naene (in capaal leiers) - Mom de farmibe (an letvos mowées)  Firstname — Préncm  Initiais — intales 024 048
>
Other information (see over)
Autres renseignements (voir au versc)
3‘&1 Box - Case Amount ~ Montant Box - Case Amount - Montant
Box - Case Ameunt - Mantant Box - Case Amount - Mentant
Box - Case Amount — Momant Box - Case Amount - Montant Bax - Case Ameunt - Montant Box — Case Amount - Montant
= Box - Case Amount - Montant Box - Case. Amount — Montant Box - Case Amaount - Montant Box - Case Amount - Montant
<
=
Canada Revenue  Agence du revenu
Payer's name — Nom du payeur I*l Agency du Canada T4A
sity of British Columbi. STATEMENT OF PENSION, RETIREMENT,
ANNUITY. AND OTHER INCOME

Request mailed copies of tax forms

To request mailed copies of tax forms, contact Enrolment Services.
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