UBC Graduate and Postdoctoral Studies

Adding a course waitlist to your saved
schedule

About waitlists

e A waitlist may be set up when a course section is full. If you try to register in a
course that is full and has a waitlist, you will be added to the waitlist until a seat
becomes available for you to register.

e Adding yourself to a waitlist does not guarantee that you will be able to register in
the course. You will only be able to register in the course if you receive an invitation
to register once a seat opens.

e You can add yourself to as many waitlists as you want.

How to add a course waitlist to your saved schedule

First, find a course section

Follow the steps to view the course schedule.
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Add a waitlist to your saved schedule

1. Once you have found the course section you want to join the waitlist for, click the
course title to go to the “View Course Section” page.

2. Review the course description for registration requirements. These may include
prerequisite and corequisite courses, or additional sections you must also enroll in.
Learn more about prerequisite and corequisite courses on the Academic Calendar.

3. Click the orange “Add to Saved Schedule” button at the bottom of the page if you
want to add the waitlist to your saved schedule.

View Course Section DES_V 230-HH2220W - Sustainability by Design €3

Course DES_V 230 - Sustainability by Design Instructional Formats Discussion

Academic Period 2024-25 Winter Term 1 (UBC-V) Course Tags Course Level = 200 Level
Status Waitlist Delivery Made In Person Leamning
Start/End Date 2024-09-03 - 2024-12:06 Enrolled/Capacity 0/0

Grading Basis Graded Waitlisted/Waitlist Capacity  2/50

Credits 3 Credits Meeting Patterns (empty)

Description Interactions between human and natural urban systems using local and intermational examples of

successful sustainable community designs. This course is open to all UBC students, regardless of
prior experience. Credit will be granted for only one of ENDS 221 or DES 230. This course is not elig
ble for Credit/D/Fail grading

Other Instructional Formats  Lecture (Required)

Eligibility Credit will be granted for only one of ENDS_V 221 or DES_V 230

o=y )


https://vancouver.calendar.ubc.ca/course-descriptions/introduction
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4. On the next page, select an existing saved schedule or create a new saved schedule
to add the course section to.

5. Click the white “Choose Times" button at the bottom left to continue.

Add Course Section to Saved Schedule

Course DES_V 230 - Sustainability by Design
Course Section DES_V 230-HH222DW - Sustainability by Design
Saved Schedule *| x Test [3 =

Course Not Available for these Saved Schedules  Test 1

testing

( Choose Times ) ( Cancel )

6. On the next page, select a section for each required activity. Be sure to check the
“Section Status” column of each activity. Some required activities may have space
while others have a waitlist enabled.

7. Follow the steps for the scenario that best matches your situation:
a. The course has only one required course activity, which has a waitlist.
b. The course has multiple required course activities, each with a waitlist.

c. The course has one required course activity with a waitlist and another
course activity that has seats available.
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Wait List

.....

Example Scenario 1: The course has only one required course
activity, which has a waitlist.

If your selected course has only one required course activity such as a lecture, and it has a
waitlist, you will be added to the waitlist of that course section. To register in this course
section, you must wait until a seat is available.

1. On the “Register for Course Section” page, check the box in the “Select” column next
to the course section you want to join the waitlist for.

2. Click the orange “OK” button to add the waitlisted course to your saved schedule.
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3. From your saved schedule click the orange “Start Registration” button.

Edit Student Registration Saved Schedule

Saved Schedule Q
Student Whitney Demo (REG2024) - Faculty of Arts/Undergraduate (B.A.) - 2021-08-23 - Active
Academic Period 2024-25 Winter Term 1 (UBC-V)

Saved Schedule Name  Test

(" caendseview ) AddCourseSections )  Edit )
D O ) (

Cowses 2 AR+, 2

Sections
Course Grading Basis Credits  Section Secnion Stat Instructionsl Format Inseructor Start Date EndDate Meeting Pattems
FRST_V 385 - Watersted Hydrology Graded 3 | FRST.V385HH2Z2W - Watershed Wit Lecture WA003 202412:08
droiogy
FRST_V 385 HHI22WL - Vistershed Waitst Laboratory 0240003 10241208
Hydrology

( Wiew All Saved Schedules for Peri. |
~_

4. You'll be brought to a page titled “Start Registration from Saved Schedule”. Review
the course activities on this page.

If you decide not to join the waitlist, or there is an available course activity, you can
change your selection at this time.

5. Click the orange “Register” button to add the waitlist to your saved schedule.
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Start Registration from Saved Schedule

Academic Period  2024-25 Wintef Term 1 (UBC-V)

3) Add Course vewns §1 =
FRST_V 385 - Watarshed @
Hydrology
3creots

Course Listing  FRST_V 385 - Watershed Hydrology

Description Measurement and analysis of hydrological processes In response 1o forest management activities. [3-2-0] Prerequisite: Third- of fourth-year standing
Eligible
Laboratory
. 1]
Meeting Sect Wt List
Selec P Elgtie SectonState  Start D EndDate Delvery Mode » Inetructo oo Seate Avadable o
FRST.Y wotist 2024 0241208 P )
Hyeroe
FRST.V o 40908 20201204
Hyeroom

6. Review the confirmation page. The course you selected will appear in a “Waitlisted
Courses” table.

Register for Course Section

O

Review your course registration status. You're either waitlisted or unable to register for 1 or more courses

Waitlisted Registrations

Waitlisted Courses 1item H=m.o B .
Course Section Section Capacity  Meeting Times Location
PUN._V 200 - Intermediate Punjabi PUN._V 200-HHA44W - Intermediate Punjabi 0

( View Registered Courses )( View Student Account )

Example Scenario 2: The course has multiple required course
activities, each with a waitlist.
If your selected course has more than one required course activity (e.g., a lecture and a

tutorial) and each of them has a waitlist, you will be added to the waitlist for all of them.
You must receive an invitation to enroll in all course activities before you can register.
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1. On the “Register for Course Section” page, check the box in the “Select” column next
to the course sections you want to join the waitlist for.

2. Click the orange “OK” button to add the waitlisted courses to your saved schedule.

viewng: 5[ =

DES_V 230 - Sustainability by m
Design
3credns Course Listing  DES_V 230 - Sustainability by Design

Description Interactions between human and natural urban systems using local and international examples of successful sustainable community designs. This course is open to all UBC students, regardless of
prior experience. Credit will be granted for only one of ENDS 221 or DES 230. This course is not eligible for Credit/D/Fail grading.

Credits 3 Credits
Discussion
Select  Section eligible Section Status  Start Date £nd Date Delivery Mode :;::':‘s Instructor C:“"’” Seats Available ::::':
DES.V Z30HHZZI0W « Wwalist 2024-09-03 20241206 In Persc o0 sa
Sustaiabily by Design
Lecture
ftom @
Select  Section aligible Section Status  Start Date End Date Delivery Mode === instructar c:‘"“ Seats Available :’:p“;":
DES_V 230-HH2Z2W - waithst 20240803 20241206  InPerson Leaming oo s0 *

Sustainability by Design

«»

3. Fromyour saved schedule click the orange “Start Registration” button.

Edit Student Registration Saved Schedule

Saved Schedule Q
Student Whitney Demo (REGZ024) - Faculty of Arts/Undergraduste (B.A.) - 2021-08-23 - Active
Academic Period 2024-25 Winter Term 1 (UBC-V)

Saved Schedule Name  Test

( calendarView ) ( AddCourseSections ) [ Edit )
=D ( I¢ )C

couses 2 tems Ao 26
Sociona :
Core [ov—— Crdits | Secion Secion St [ inscin st D it Mecting Patems
FRST_V 385 - Watershed Hydrology Gradec 3 FRST.V385HHI22W - Watershed Wartiist Lecture 20240903 20241206
Hrdrood
FRST.V S HHZ2IN. - Wsersies vt -
Hydralogy

( Wiew Al Saved Schedules for Peri. |
|
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4. You'll be brought to a page titled “Start Registration from Saved Schedule”. Review
the course activities on this page.

If you decide not to join the waitlist, or there is an available course activity, you can
change your selection at this time.

5. Click the orange “Register” button to add the waitlist to your saved schedule.

Start Registration from Saved Schedule

Academic Period  2024-25 Winter Term 1 (UBC-V)

%) Add Course vewns 81 =
FRST_V 385 - Watershed 0}
Hydrology
3 Creaits Course Listing  FRST_V 385 - Watershed Hydrology
Description Measurement and analysts of hydrological processes in response 1o forest management activities. [3-2-0] Prerequisite: Third- of fourth-year standing
Eligible
Laboratory
1 @
Select  Section Elgbie SectionStats  StartDate EndDate Detrvery Mode e Inetructor SN g pate Avaitable e
Patteme Capacity Capacity
Watist 20240903 20241208 e 0 0
open 20240908 20241208 12 Person Learming 1

-«

6. Review the confirmation page. The course activities you selected will appearin a
“Waitlisted Courses” table.

Start Registration from Saved Schedule

O

Review your course registration status. You'e either waitlisted or unable to register for 1 or more courses.

Waitlisted Registrations

Wailisted Courses. 2t AEvdo., =5E
Couse Section Section Capacity  Meeting Tenes Location
FRST_V 385 - Watershe Hyaroiogy FRST_Y 385 HHZZZWL - WaIersneq Hyoroiogy o
FRST.V 385 - Watershed Hydreiogy FRST_V 395 HH2ZZW - Waershed Hydrology 0

( View Registered Courses ) Vi Student Account )
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Example Scenario 3: The course has one required course activity
with a waitlist and another course activity that has seats
available.

If your selected course has one required course activity with a waitlist and another course
activity that has seats available, you will be added to the waitlist for the unavailable course
activity. To register in the course fully, you must receive an invitation to enrol in the
unavailable course activity, even if other required courses activities have seats available.

For example, there may be a seat available in the lecture section for a course, but the
required lab section is full. You won't be able to register for the lecture until a seat for the
lab section becomes available.

1. On the “Register for Course Section” page, check the box in the “Select” column next
to the course section you want to join the waitlist for and the open course section
you'd like to register in.

2. Click the orange “OK” button to add the course sections to your saved schedule.

3. From your saved schedule click the orange “Start Registration” button.
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Edit Student Registration Saved Schedule

Saved Schedule Q
Student Whitney Demo (REG2024) - Faculty of Arts/Undergraduate (B.A.) - 2021408-23 - Active
Academic Period 2024-25 Winter Term 1 (UBC-V)

Saved Schedule Name  Test

( Calendsr Vi ) Add Course Secti T )

Courses 2 tems An=o. 2E
Secions -
couw [aa— Cradite | Section Secton Statn [—— — St Dute EnaDute Mering Patems
FRST_V 385 - Watershed Hydrology Graded 3 FRST.V 385HHIZ2W - Watershed Warthist Lecture 20240903 0241206
BT T— — o foe w208
Hyarology

( View All Saved Schedules for Peri. |
~ @/

4. You'll be brought to a page titled “Start Registration from Saved Schedule”. Review
the course activities on this page.

If you decide not to join the waitlist, or there is an available course activity, you can
change your selection at this time.

5. Click the orange “Register” button to add the waitlist and the available course
activity to your saved schedule.

Start Registration from Saved Schedule

Academic Period  2024-25 Winter Term 1 (UBC-V)

%) Add Course viewns 8 =
FRST_V 385 - Watershed 3
Hydrology
3 Creaits Course Listing  FRST_V 385 - Watershed Hydrology
Description Measurement and analysts of hydrological processes in response 1o forest management activities. [3-2-0] Prerequisite: Third- of fourth-year standing
Ehgible
Laboratory
L 1]
~ Meetng Secton Wt List
Select  Section Elgbie SectionStats  StartDate EndDate Deltvery Mode rean) instructor oot Seate Avadable o
Waist 090 20241206 P 0 o0 0
Open 20240908 20281204 I Person Learming 20240904 % % o

20241204

6. Review the confirmation page. The waitlisted course activity you selected will appear
in a “Waitlisted Courses” table, while the available course activity will appear in a
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“Not Registered Courses” table under “Unsuccessful Registrations”.

Your registration in the available course activity will be unsuccessful because you
were not able to register in all the required activities of the course. Later, if you
receive an invitation to enrol in the waitlisted activity and the other required
activities still have seats available, you can register in the course fully.

Register for Course Section

O

Review your course registration status. You'e either waitlisted or unable 10 register for 1 or more cou

Unsuccessful Registrations
HAE=m." ﬁ

Mol Registered Courses 1 lie
BIOL_V 112 - Biolegy of the Cel BIOL 112-101 - Bioiogy of the Cel Ore o1 more required course sections were unsuccessiul

Waitlisted Registrations
ap-nm. 86

Waitisted Courses 1 ifes

uuuuuu Section Capacity  Mertng Times Location

Next steps

Now that you're on the waitlist, you must wait until a seat becomes available to you. Learn
how to enrol in the course when you receive an invitation to register.

Additional resources

e Viewing vour waitlisted courses

e Registering in a course from the waitlist

e Adding yourself to the waitlist for an individual course section



https://www.grad.ubc.ca/sites/default/files/doc/page/2024-06-03_viewing_waitlisted_courses_ubcgradstudies.pdf
https://www.grad.ubc.ca/sites/default/files/doc/page/2024-06-03_registering_waitlist_ubcgradstudies.pdf
https://www.grad.ubc.ca/sites/default/files/doc/page/2024-06-03_adding_waitlist_indiv_course_ubcgradstudies.pdf
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